Bffice of the FHresidert

of the hilippines
Salucanang

MEMORANDUM ORDER NO. 7 -

- Atty. RICARDO 8. GALING, Presidentisl Staff Director,

plative Secretariat, in addition to his duties and respon-

iities as such, is hereby designated Adminiitrator of the
nistration Building and its Annexes. As Adiinistrator he

h8dl massume full responsibility for directing und supervising
@ following functions:

@) Maintenance, cleanliness, sanitstion aid
beautification.

' b) Instituting safeguards against fire, theft and
robbery.

+ &) Conservation of energy and water.

.

2,

R 35‘" d) Receipt and processing of requests for office

= 3 Bpace. "

ih this purpese, all janitorial and maintenance personnel
i ﬂntmtm janitorial services, shall be trl.nnfurrtd

Personnel Office and placed directly under the supér-

trol u!‘ Building Administrator. To insure

8 in their respective areas, he shall

' te I'I.th the Office of Budget and Management and the

stry of Infermation. '

randum Order ‘Ne. 795 dated October 5, 1983 and other
inconsistent herewith are hereby revoked or modified
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i ’ .
. ENCIO S. FACTORAN, Jr,
Deputy Executive Secretary

- Sea s LT L

. Manila, April 10, 1986
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