A
PSR
-----

bered Two hundred forty-five,
section seven thereof, Heads of

g ._ : the employee to fill
sition, stating division or section:

(¢) Nature of duties to be performed; A
(¢) Whether the employee is needed for a newly estab-
lished service or for meetin g the requirements of an ex- =

=
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panded activity; &
() Whethér the mew personnel is needed to eliminate et
excessive overtime service heretofore rendered, in which case
the amount of overtime work performed during the last
six months as shown in the official time records should be ~o
indicated;
(f) Whether needed to take care of work that cannot

now be attended to for lack of personnel;
() Whether the new position is needed to perform 'wogk
that has heretofore been done by borrowed personnel, iIn

which case full explanation should be given as to why such

borrowed personnel cannot be definitely retained: .
New positions requested to be filled must be given in the |

order of their preference or relative necessity.
All such requests should be coursed through the Com-

missioner of the Budget, who shall forward the same to the
Office of the President with his comment and recommenda-

tion.
Done at the City of Manila, this twenty-seventh day of

December, in the year of Our Lord, nineteen hundred and
thirty-seven, and of the Commonwealth of the Philippines,

the third.




